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Demographics 

Total students:     1,446 

Economically Disadvantaged:   * 

Students with Disabilities:    * 

English Learners:     * 

Grades offered:    PK-08 

(*Numbers omitted to protect the privacy of students) 

 

The Branchburg Township School District does not offer state-funded pre-school. 

The Branchburg Township School District currently has no known homeless students. 

 

Overview 
 

The Branchburg Township School District has created a plan of learning to engage students in 

Distance Learning. This plan allows students to receive attendance credit towards the state-

mandated 180 days of instruction, as it provides equitable access to required learning, as well 

as providing nutrition for students who participate in our free and reduced food service 

program.  
 

Equitable Access to Instruction for All Students 
 

The learning activities included in this plan were designed to be used for all students. A survey 

of District families confirmed internet access for all students. The District has provided 

Chromebooks to families who indicated they needed additional devices in order for their 

children to complete the assigned work. It is the intent of the District to provide meaningful 

learning experiences that are aligned to the curriculum, connected to New Jersey Student 

Learning Standards, and relevant to the needs of our students.   

Our Technology Department created a student/parent Technology support website that 

includes instructions, resources for free internet access and troubleshooting. Students and 

parents also can complete the Technology Support Request Form linked to the website and our 

Technology Department will contact them via email or phone to assist in remediating their 

problem. 
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Special Education and Related Services 
 

The Branchburg Township School District is providing instruction to Students with Disabilities 

through remote learning platforms and occurs in small groups or with a Special Education 

teacher joining a full class to provide support to classified students. Students are provided with 

additional assignments through online platforms including Google Classroom.  All student work 

is reviewed and feedback is provided to students in support of academic growth. All meeting 

times are documented to ensure compliance with IEP goals. Students have been provided 

necessary materials to support the distance learning model.   

Progress reporting guidelines will be adhered to. Progress monitoring will reflect data collected 

during distance learning to determine progress towards each student’s goals and objectives.   
 

The District Child Study Team is holding all meetings virtually. If an evaluation was unable to be 

completed due to the guidelines of the Executive Order, a meeting is being held to share all of 

the current information.  Child Study Team Members monitor progress through on-going 

communication with parents and staff.   
 

Related Services personnel are providing telepractice sessions with individual and small groups 

of students.  This may also include a parent coaching model in support of student goals. 
 

Extended School Year 
 

The Branchburg Township School District is planning for distance learning for summer ESY 

programming.  All programming will be compliant with students’ IEPs. 

In addition to planning for remote learning for ESY, the District is reviewing options for 

addressing learning loss during the summer months and in the fall. Title 1 funds will be directed 

to providing instruction to students, either in a remote environment or, if permitted, in person. 

We continue to monitor the progress of all of our learners to ensure that appropriate progress 

is being made. The Branchburg Township School District will be holding a virtual promotion 

ceremony for 8th grade students. 
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English Language Learners 
 

Students who have been found eligible for ELL services continue to receive instruction through 

a distance learning plan.  Students meet with their ELL instructor via live instruction, recorded 

instruction, and Google Classroom assignments. All communication is shared out in English, and 

translations are provided on an as needed basis. The District is aware of each family's primary 

language and ensures that communication is maintained.  Modified instruction for our ELLs is 

provided as needed and on an individual basis. 
 

Distance Learning Procedures and Platforms 
 

 Student attendance for absences will be recorded through the District’s attendance 

procedures. The District has requested that parents enter attendance information if a 

child is not going to be available for learning on a given day. Attendance will not factor 

into promotion, retention, graduation, or discipline.  
 

Teachers are in direct contact with students, minimally, two times per week.  If a 

student is not present for an instructional session, the teacher will reach out to the 

parent to let them know.  If a student continues to struggle to participate, a guidance 

counselor, and then building principal, will reach out to determine where assistance is 

needed. If no contact can be made with a student and his/her family, we have asked our 

local police department to conduct a wellness check to insure that the family is okay. 

Once we determine that the family is okay, we create an individual plan of instruction 

for the student so they can resume learning. 
 

 Instruction for our PreK-2 students will focus on introducing new instruction and 

reinforcing concepts and skills. Teaching staff members will incorporate recorded 

lessons to help deliver instruction and that can be linked and accessed by 

students/families when it makes sense for them.  Students in grades 3 - 8 will have 

direct instruction from their teachers via the online Google platforms for all subject 

areas. Instructional videos and supplementary learning sources will be provided by the 

teaching staff as appropriate.  
 

Students in Grades K-8 have detailed schedules by grade that outline the approximate 

time that should be spent on each subject. There are also weekly meeting schedules 

that detail day and time students will meet via Google Hangout/Meet with their 

teachers. Schedules can be viewed beginning on page 8.  
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Workload Expectations 
 

 The Branchburg Township Staff will be working a full day of asynchronous learning. This 

will include communicating with students and/or parents, planning with colleagues and 

updating technology platforms.    
 

 Special Education staff will maintain instruction aligned to IEP goals and to collaborate 

with general education teachers for inclusion students. 
 

 All staff will be accessible to students between 9:00 am and 11:00 am and 1:00 pm to 

3:00 pm.  Email from students or parents will be responded to within 24 hours. 
 

 All staff will be available for virtual meetings, as necessary.  This includes grade level 

meetings, team meeting, CST meetings, and any other request presented for 

collaboration by the building principal or one of the District Directors.  
 

Curricular Expectations 
 

 All Grades will provide instruction for Language Arts, Mathematics, Social Studies, 

Science, Health, and physical education.  
 

 Pull-Out Special Education Teachers will provide learning opportunities that align to 

their individual students’ IEP for the subjects that they support. 
 

 Inclusion Special Education teachers will provide supports as outlined in a student’s IEP. 
 

 Special Area Teachers will provide learning opportunities for each grade level via the 

daily calendar.  For those classes seen once/cycle, one learning experience per week is 

needed.  For PE, two learning experiences per week are needed.  These can be 

integrated learning experiences. 
 

 Instructional Support, GATE will provide learning opportunities that align to their grade 

level students.  If online programs are available that students use regularly, this can be 

an option  

 

 Related Service providers will remain compliant with the goals and objectives of their 

students’ IEP. 
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Meal Distribution 
 

The Branchburg Township Board of Education began meal distribution on March 17, 2020 and 

will continue until a date determined by the Governor.  
 

The District delivers school lunches, via District buses, to all eligible families. Contact with the 

families has been made and confirmed food delivery. 

The meals are provided by Maschio’s Food Service and meet the requirements for nutrition as 

outlined by the Department of Agriculture. All meals are prepared and delivered in accordance 

to food safety requirements. 

Beginning on May 11, 2020, the Branchburg Township School District will have a dual system of 

meal delivery.  Two of the District schools will be designated pick up sites and meals for 

multiple days will be available for pick up on Monday and Wednesday. In some instances, meal 

delivery will be provided by District bus drivers to families who have indicated significant 

difficulty in accessing transportation to our pickup sites. 

 

Facilities Plan 
 

All areas of our schools were fully sanitized after the school closure. Only our school offices are 

occupied. If a staff member visits any area of a school building other than the office, they are to 

note the visit in a log so that the area can be re-sanitized. 
 

Our custodial staff will be reporting to work on a full time basis beginning May 11, 2020 to 

ensure a deep clean of all buildings before the start of the next school year.   

 

 

 

 

 

 



7 
 

Essential Personnel 

Branchburg Township 

List of Essential 

Employees by Category 

Role of Employee Duties/Work 

Stream 

How Many Essential 

Employees Per Category 

Teachers  Instruction 

Hours per day via 

remote learning 

Certificated  

Administrators 

Oversee District and 

Building level operations 

and supervision of remote 

learning, food distribution 

and work on extension of 

remote learning plan 

Interact with BOE,  

community and staff 

as well as supervise 

student instruction 

and business office 

functions 

8 

Includes Superintendent, 

Business Administrator, 

Principals,  

Assistant Principals and 

Directors 

4 hours per day  

(9:00 am - 11:00 am 

and 1:00 pm - 3:00 

pm) 

Non-Certificated  

Professional Staff 

Assist in overseeing 

District level operations, 

business functions, 

Personnel office 

functions, food 

distribution and 

technology support 

Interact with 

community and staff 

to ensure the 

continued functions 

of district business 

15 

A variety of staff including 

payroll/accounts payable (3),  

buildings and grounds (2), 

administration (5)  

HR staff (1) and 

technology (4) 

 

Nurses Medical Professionals Act as a resource for 

Administration and 

the link between 

medical information 

and the district 

3  

Certified School Nurses  

and RNs 

 

Secretaries Support district and 

school level activities.  

Continue school 

functions. 

Facilitate 

communication 

between students 

homes, central 

office and the 

building 

8   

Includes clerical staff in all 

district schools 

 

Food Service Food preparation and 

distribution 

Prepare breakfast 

and lunch daily for 

students 

Contracted Service  

Transportation Food Distribution Transport food from 

prep kitchen to 

distribution 

locations 

3  

1 Supervisor and 

2 Drivers 
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Daily and Weekly Work Schedules by Grade Level 

Kindergarten

 

Grade 1
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Grade 2

 

 

Grade 3
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Grade 4

 

Grade 5

 

Specials Schedule Grades K-5
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Grade 6 

 

Grade 7

 

Grade 8
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Encore Classes Grades 6 -8 

 


